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Post Office Box 911, 549 North Race Street, Statesville, NC 28677, Phone 704-872-8931, Fax: 704-871-2834
TO:

New Teachers for 2007-08

FROM:
Dreisa J. Sherrill, Director of Recruitment/Retention



Audrey Ketchie, Employment Specialist

DATE:

July 25, 2007

RE:

New Teacher Induction and Orientation Program

Congratulations and welcome to the Iredell-Statesville School System! We are pleased that you will join our team as we embark on our mission to rigorously challenge students to lead productive and rewarding lives. We have made tremendous progress thus far in that endeavor and believe that we have a strong future ahead. 

It is our desire that you begin the school year with the necessary information to make your transition to our district smooth and efficient. The enclosed forms are necessary to complete your paperwork. All of the forms are on the New Teacher link on the main Iredell-Statesville Schools website (www.iss.k12.nc.us) and may be downloaded to return as an email attachment to our office. It is imperative that we receive your New Employee Demographic Information sheet as soon as you receive this letter in order to prepare your induction packets. Please take notice of the deadlines and instructions for each form. Please make every attempt possible to make the induction and orientation so that we may accurately have you processed as a new employee. If you have any questions regarding this information please do not hesitate to contact us at:

Dreisa J. Sherrill




Audrey Ketchie

Director of Recruitment and Retention

Employment Specialist

704-924-2009





704-924-2020

djsherrill@iss.k12.nc.us



aketchie@iss.k12.nc.us
INDUCTION SEMINAR DATES

· Six induction seminars have been scheduled to complete your insurance and benefits sign-up. Please register from the Induction link on the Iredell-Statesville Schools website. Choose ONE of the following dates: 7/13, 7/16, 7/18, 7/20, 7/23, 7/25, 7/27, 8/8 to attend. The times and locations are posted on the registration page, so plan your day accordingly. All paperwork will be completed and reviewed during the seminar. 

· Email: inductions@iss.k12.nc.us to register for the day you choose.

· Please note on the Induction Checklist the documents you will need to bring for the Induction Seminar. Be sure that the last name on your driver’s license and your social security card match. If the last names are different we may not be able to process your data.

NEW TEACHER ORIENTATION (3 days) – for all teachers new to Iredell-Statesville Schools

· August 16th from 8:30 am – 3:30 pm. Teachers will report to their assigned schools for site-based orientation and for ILTs to meet with mentors. Each school will determine their activities and meal plans for the day.

· August 17th from 8:30 am – 3:30 pm at the Statesville Civic Center. All new teachers to the district will receive information and training in a large group setting. There will be several information tables to visit during the day. Lunch will be provided for you at the Civic Center. 

· August 20th from 8:30 am – 3:30 pm. District staff development will be held at school or community sites. You will receive the location of your training on Aug. 17th. 

EMAIL USER NAME AND PASSWORD FORM

· Email is an essential communication tool and it is an integral part of our data system. We will need to establish your email address immediately.
· Please provide two (2) email choices and a password
· Email your completed form to inductions@iss.k12.nc.us
HEALTH INSURANCE, BENEFITS, and PAYROLL

· Review insurance and benefits information prior to the Induction Seminar by visiting the website at http://www.ncpublicschools.org/fbs/schlbus/WorkingInNC.pdf for details on the state programs.

· A health form is enclosed for you to have completed by your physician. Your last physical examination must have been since September 2006. The form must be returned to the HR Dept. no later than September 17, 2007.

LICENSURE

· On Aug. 17th Our licensure specialists will be available to provide information regarding NC licensing and to answer questions.

· Out-of-state teachers should bring the following documents (if not already on file from the application process) to the Aug. 17th orientation:

· $85.00 check payable to NCDPI for state license processing fee

· Official college/university transcripts

· Current teaching license (copy front and back)

· Testing results/scores (Praxis, etc.)

· Verification forms for teaching experience download from DPI website at http://www.ncpublicschools.org/employment/
· In-state teacher transfers will have a Prior Employment form (complete only the top 4 blanks) in the Induction packets to complete that will verify licensure status.

· In-state graduates will need to follow-up with your college/university to verify licensure status.

· Lateral entry or career technical education teachers will have either an individual or small group licensure session with your specialist. You will be contacted by your licensure specialist to schedule the time.

